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TOOLBAR HELP 
 
The following Adobe Acrobat Reader toolbar buttons will help you to utilize 
our product to the fullest extent possible. 

   The print button allows you to print any specific page(s). 
 

   The Show/Hide navigation button opens or closes the lefthand column 
of bookmarks or thumbnails. Click on this button and the Actual Size or Fit 
Width button to enlarge text for reading. 
 

   The hand tool enables you to move a single document page on the screen 
when the page does not fit within the main window. Drag the hand tool in the 
direction you want to move the page. A pointing hand indicates a hyperlink is 
present at that location. 
 

   The Zoom tool magnifies and reduces the page display. The “+” 
zooms in. To view the “-“ and zoom out, choose the Zoom tool and hold 
down the Ctrl key. Click on the hand tool and the Actual Size button to exit 
and resize the page. 
 

   The first page button moves the document to the first page. 
    Previous page – moves you back one page in the document. 
    Next page – moves you forward one page in the document. 
   The last page button moves the document to the last page. 

 

   The Go Back and Go Forward buttons retrace your steps through a 
document, moving to each view in the order visited. 
 

  The Actual Size button displays the page at 100%.  
   The Fit Page button scales the page to fit within the window.    
   The Fit Width button scales the page to fill the width of the window. 

 
For additional help, click on the Help command on the right side of the top 
command line. 
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